@ DIVERSITY EXECUTIVE LEADERSHIP ACADEMY

How to Access the Course & Modules

This lesson provides an overview of the most important things you need to
know about navigating DELA course. The following are covered.

1. Login to the course.

2. Navigating the syllabus

3. Navigating modules

4. Accessing assignments
5. Submitting assignments

LOGIN PAGE

The first thing you want to do is access the coursesite.

- You will receive a link to self register for the course and the link to the
coursesite.

- FYI: If you prefer us to create the password and username for you,
make the request via email. After we create the account, keep in mind
that the email you receive will be sent from the URL
canvas.instructure.com - Not DTUIl.com. Canvas.Instructure is the
course platform we use).

- The link will take you to canvas.instructure.com—Not DTUl.com. Please
make a note of it.

- After you register, you will enter the following URL where the course is
located.

https://canvas.instructure.com/courses/890087

- Log in with your password and username (Received in email)
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User Ressarch: | Help | Privecy poticy | Terms of service | Facobook | Twitter

If you are unsuccessful by some small chance, please contact us right
away.

Ffownsend Street, Suite 255 | San Francisco, CA. 94107 | Copyright 2015



@ DIVERSITY EXECUTIVE LEADERSHIP ACADEMY

NAVIGATING THE SYLLABUS

The syllabus is located on the homepage and it is the first page you should
see upon entering the online classroom.

CDP Level 2 DELA 200

Jump to Today

Course Home Page

Diversity Executive Leadership Academy

Certified Diversity Professional Course - DELA 100

CDP LEVEL 2 COURSE MENU'
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Reading Materials

- Video
Contact the
Instructor

L

I vwnwe Presentations
Notice that the course is organized in sequential order with the Introduction
page link first followed by the course Overview. We have added the red
arrows to show the sequential ordering. The course Modules fall in the
expected order of completion.

Technical
Assistance
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Introduction Link

CDP Level 2 DELA 200

me Page

Diversity Executive Leadership Academy

Certified Diversity Professional Course - DELA 100
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Contact the Technlcal
Instructor Assistance
—

The Introduction is where the course guidelines are located. You will find
information about grading policy, contacting the instructor, technical
support contact, etc.
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Overview Link

CDP Level 2 DELA 200

Diversity Executive Leadership Academy

Certified Diversity Professional Course - DELA 100
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The course overview introduces the content, objectives, and detailed
syllabus.
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Module Links

CDP Level 2 DELA 200

Jump to Tocay

Home Page

Course

Diversity Executive Leadership Academy

Certified Diversity Professional Course - DELA 100

CDP LEVEL 2 COURSE MENU
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Each module has a similar format.
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The introduction to the module is first, which is followed by an overview of
the assignments. The Learning Resources for the module is presented at
the end with links to the module pages to locate them.

You can also navigate to the next or previous page in the module by using
using the navigation buttons at the bottom of the page you are on.

Accessing Assignments
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Assignments include Discussion Board exercises, Application submissions,
Quizzes, and Essays. Discussion Board and Application assignments
require replying to the assignment by filling out the form in the area below
each one. As shown in the figure above, there is a form to fill out and you
have an attachment icon below to submit documents.

WARNING: It is imperative that you complete all work in a text editor, such
as MS Word, and save your contents before cutting and pasting into the
Discussion Board area. Otherwise, if by some chance it is lost to a
technical glitch, you will need to reconstruct it. Save yourself the misery.

The Discussion Board assignment results in your information being shared
in the classroom forum area. You are expected to submit yours and then
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read the submissions of other participants. A response to at least one other
participant’s submission is required and graded.

The Essay assignment is submitted to a form below the assignment as
well. Some Application submissions will require submitting a document.
Use the attachment icon at the bottom of the form to do so.

Quizzes are recorded and graded in the testing area. You will see your
score immediately upon completion.

Welcome Aboard

This should be all that you need to get started. If you have questions or
comments, do not hesitate to contact the instructor or technical support for
technical concerns.

350 Townsend Street, Suite 255 | San Francisco, CA. 94107 | Copyright 2015



